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	Name of Institution:

	Name of Project:

	No.
	Types of Documents
	Remarks 

(if any)

	1.  Application form and priority list

	1
	Application form (duly signed by an authorized representative of the institution together with a recognized stamp)
	☐ Application form
	

	2
	Subsidized project priority list (complete the “Project Priority List” if more than one project is submitted. Please arrange the projects according to the sequence of the Project Priority List.) 
	☐ Priority list
	

	2.  Estimates of expenditure and information related to the application project 

	1
	Research proposal, including research topic, background information of research team (including academic qualifications of researchers), research method, content of research phase in the funding year, working hours and work allocation of individual researchers, budget plan and expected outcome, etc. 
	☐ Research proposal
☐ Quotation (if traffic or accommodation expenses are involved in the research project)
☐ Name list of research team and academic qualifications of researchers
☐ Content of research phase
☐ Work allocation of researchers
☐ Expected outcome
☐ Other: ____________
	

	2
	If research fees are involved, please specify working hours and hourly wage of researchers, and provide relevant reference standard or quotation information. 
	☐ Working hours and hourly wage of researchers
☐ Remuneration standard or quotation for researchers
☐ Other: ____________
	

	3
	If consultation fees for seeking professional advice are involved, please provide the consultee, consultation content and information of its study purpose. 


	☐ Renumeration for experts and scholars, consultants, or quotation information of advice agencies
☐ Consultation content and explanation of its study purpose
☐ Other: ____________
	

	4
	If expenses of attending local or overseas academic conferences or seminars for presenting findings are involved, please provide the relevant information of the conference and the reference quotation.
	☐ Relevant conference information

☐ Reference quotation (registration fees, accommodation fees, traffic fees and insurance fees, etc.) 
☐ Other: ____________
	

	5
	If expenses of publishing findings or research reports are involved, please provide the relevant work plan and quotation information. 
	☐ Work schedule proposal (please specify the intended publication date)
☐ Preliminary publication outline
☐ Quotation (publisher’s page layout, publication fees, etc.) 
☐ Other: ____________
	

	6
	If expenses of publishing articles in academic journals are involved, please provide the relevant article and quotation information. 
	☐ Reference quotation (e.g. intended journal publication fees)
☐ Abstract of journal article
☐ Other: ____________
	

	3.  Others

	1
	Other supplementary documents applicable to approval process. 
	☐ Supplementary documents: (pages ___ in total) __________________
	

	2
	A complete working schedule of the project and achievement of phases (for the cross-year project)
	☐ Working schedule and achievement of phases
	


Higher Education Fund reserves the right of final interpretation and decision regarding any deficiencies in this application checklist.
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