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 Contents of the proposal must be consistent with the application form. Please verify that all 
information is accurate before submitting the proposal. 

 The activity proposal should take into consideration the principle of feasibility and avoid 
unrealistic expectations. Moreover, the actual situation and predictable variables shall be 
taken into account. 

 Once the application is approved, the actual operation shall adhere to the proposal as much 
as possible. In the event of any update or changes, the sponsor shall be notified and the 
"Application for Amendment" shall be submitted in accordance with the relevant 
requirements. 

 All submitted information is non-returnable; beneficiaries should back up related 
information. 

 
Name of activity  Able to demonstrate the nature of the activity. 

 Avoid typographical errors and any inconsistency with the 
content and targets of the activity. 

Objective  The arrangement of the activity must serve the objective, so 
full consideration should be given. 

Organizer(s)  The applicant must be one of the organizers. 

Co-organizer(s) / Joint 
organizer(s) /other partner 
organization(s) * 

 If such organizations are already known during the review of 
the application, a specification must be made and the division 
of responsibilities must be made clear. After approval, the 
latest update must be reported as soon as possible. 

Organizing structure and 
task distribution * 

 Clarify the task distribution in the preparation and 
organization of each part of the activity. 

 Relevant clarification helps the sponsorship approval 
authority understand the organization and feasibility of the 
activity. 

Targets/ Estimated 
Number of participants* 

 It should be possible to clarify the higher education students 
and other personnel participating in the preparation and 
organization, as well as the activity targets (tertiary students 
and others). 

 An estimated number of participants may be provided in 
order to help the approval authority understand the scale of 
the activity. 

Recruitment scheme  Several schemes on how to recruit participants may be 
provided. 

 If the application for sponsorship and participation is made in 
the name of an individual, the selection qualifications shall be 
made clear. 

Activity contents/formats  The contents of the activity must serve the objective and be 
feasible. 

 Please list, one by one, the estimated dates and locations and 
provide a summary of the contents and formats. 
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 If it is an outbound activity, please list the estimated schedule 
and relevant contacted organizations. 

 If the subsidy application and participation is made in the 
name of an individual, the activity contents must be made 
clear. 

Activity preparation process 
* 
 

 Specify the schedule for preparation, publicity and execution 
of the activity. If specific date cannot be provided, an 
estimated period of time should be given so as to maintain the 
progress of the activity. 

 The completion date of the activity shall include the date 
when the participants submit their reflections or reports, or 
when a summary meeting is held. 

* Not required if the subsidy application and participation is made in the name of an individual; 
however, background information of the activity should be submitted for the Office's reference. 

Attachment: List of Income and Expenditure Budget 

 Apart from making an application for subsidy to the sponsor, it is suggested that the 
organizer(s) consider charging participants for outbound or training activities. If the amount 
is not yet finalized, the participants shall be informed during the publicity operation that the 
actual amount may be adjusted based on the subsidy obtained. 

 The principle of economy shall be taken into consideration during the preparation of the 
expense budget. For an outbound activity, the expenses of the activity shall be designed based 
on a scheme most suitable for "students." 

 The basis for income and expenditure budgeting shall be made clear in the list, such as with 
reference to relevant activities held in the past and the gathering of relevant materials. 

 If settlement is made in foreign currency, the total estimated income and expenditure shall be 
made clear in Macao Patacas and the exchange rate shall be stated. 

 


